COMMITTEE ON XXX
Chair:
Vice Chair:

[USAHA Staff will enter your committee roster]

The Committee met during the [year] Annual Meeting in [City, State] on October XX. There were [X] members and [X] guests in attendance. [Include other pertinent information regarding the beginning of your Committee session such as a review of previous resolutions, introductions, or other notes and announcements.]

Time-Specific Paper Title. (If applicable)
[Presenter, Affiliation] presented a time-specific paper on [Paper Title]. The paper, in its entirety, is included at the end of this report. 

Presentations & Reports (Example)

Title
Presenter, Affiliation
Summary of presentation, or complete text. 
[If you are including the full text, indicate Name and content of presentation, followed by “the complete text of this report is included at the end of this report.” Please include a copy of the paper.]

Committee Business: 
[Include a report of actions of your committee, which can include a summary of resolutions discussed and acted on (full resolutions not needed in report), recommendations, acceptance of subcommittee reports/actions, recommendations, and/or other items that the committee acts upon.]

Addendums to the committee report should be in the following order:
Subcommittee Reports
Time-Specific Papers
Other Presentations/Papers
Supplemental Information
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